Sharing OneDrive Files to Sakai Assignments

Sometimes an instructor will want you to share the link to a OneDrive file instead of uploading an attachment. This goes
over the steps to properly sharing a file link from OneDrive to Sakai. Note that you can always follow steps 1 - 4 to share
a OneDrive file if you want to ensure that whoever you are sharing with can view and edit the file.

1. Once you have uploaded or created your file in OneDrive and are ready to share, select the file and click “Share”.
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2. Since you will be sharing the link, you will want to make sure that the privileges are set to “People in Providence
College with the link”. If this is not the option displaying, click on the privilege settings box.
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3. Select “People in Providence College with the link” and then click “Apply”.
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4. Now, click “Copy Link”. If this link is shared with anyone at PC they will now be able to both view and edit the file.
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5. Now that you have a created a link with the proper viewing/editing privileges, open the Sakai Assignment and paste
the link in the in-line text box. Note that you can make this a clickable link by highlighting the URL and then clicking the
link icon (recommended).
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6. Click, “Proceed” and then “Submit” and your assignment will now be submitted for grading and your instructor can
add comments and edits to the document in real-time.
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You have successfully submitted your work. You will receive an email confirmation containing this information.

User: Shonna Ryan (Student) (ryan_stu)
Class site: Demo Sakai 101 201610
Assignment: Test Assignment 2
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