
 
 

      
 
 

 

       

 
 

 
 

 
 

 
 

 
 

 

How to Drop the Lowest Grade 

http://Sakai.Providence.edu 
SakaiHelp@Providence.edu 
www.Providence.edu/ITDP 

Dropping the Lowest Grades in Sakai Gradebook: 

In Sakai Gradebook you may set it up so that it drops the lowest grade (or multiple grades) in any grading 
category. To do so, follow these steps: 

1. Navigate to the course Gradebook and click the top tab labeled, “Settings”. 

2. Select the section labeled, “Categories and Weighting”. 
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3. Check off the box labeled “Drop lowest”. 

4. Now a new column will appear next to each grading category. In this column you can enter how many 
grades you would like to have dropped. 

4. Once you are done scroll down and click “Save changes”. You will see a message on the screen indicating 
that the changes have been successfully saved. 




